	Grant No.TF0A7020
Statistical Methodology Development and Capacity Building in Conditions 
		of Armed Conflict in Ukraine Project
                                                                                                                       the State Statistics Service of Ukraine


Individual Consultant Services – 
Manager-Procurement consultant 
Terms of Reference

1. BACKGROUND 

Ukraine has received financing from the International Bank for Reconstruction and Development (“World Bank”), under the Grant No.TF0A7020 in the amount four hundred fifty-four thousand nine hundred United States Dollars (USD 454,900) toward the Statistical Methodology Development and Capacity Building in Conditions of Armed Conflict in Ukraine Grant (hereinafter – the Grant).
The objectives of the Grant are: (i) provide methodological support for the All-Ukrainian Population Census and the production of population statistics in conditions of armed conflict; (ii) support the alignment of the system of sample population surveys with international norms and standards and with modern technologies of data collection and dissemination (EU-SILC); and (iii) strengthen the capacity of State Statistics Service of Ukraine.

The Grant will be implemented by the State Statistics Service of Ukraine (hereinafter – SSSU). The SSSU has established a working group on monitoring the implementation of the Project  "Statistical Methodology Development and Capacity Building in Conditions of Armed Conflict in Ukraine" (hereinafter – PCG).
Implementation of the Grant shall be regulated by the Decree No. 153 of the Cabinet of Ministers of Ukraine  "On the unified system of the use and monitoring of international technical assistance" dated 15.02.2002. 
All goods, non-consulting services and consulting services required for the Grant and to be financed out of the proceeds of the Grant shall be procured in accordance with the requirements set forth or referred to in the “World Bank Procurement Regulations for IPF Borrowers” dated July 2016, revised November 2017  and August 2018 (“Procurement Regulations”), and the provisions of the Recipient’s procurement plan for the Grant (“Procurement Plan”) dated October 31, 2017 provided for under Section IV of the Procurement Regulations, as may be updated from time to time at least annualy in agreement with the World Bank.

II.	OBJECTIVE
The main objective of the assignment is to assist the SSSU by providing professional consultancy services in procurement issues under the Project in accordance with the requirements set forth or referred to in the Grant Agreement No. TF 0A7020, World Bank Disbursement Handbook for Borrowers dated February 2017, and any other relevant national legislation. Manager-Procurement consultant will work in close collaboration with PCG and respective specialists of the SSSU. 

III.	SCOPE OF SERVICES
Manager-Procurement consultant will perform the following tasks:
•         Prepare draft Project Operational Manual to describe the Grant implementation and coordination, management of procurement activities etc.
•       Provide assistance in establishment of institutional arrangements necessary for the project implementation and coordination within the SSSU
•          Prepare, update and keep actual Procurement plan in agreement with PCG and be responsible for monitoring Procurement Plan and its activities via STEP actions/activities
•    Prepare, in consultation with the SSSU, draft tender documentation for the procurement of goods, works non-consulting and consulting services in accordance with the standard rules and procedures of the World Bank
•       Prepare notifications in accordance with procurement rules and procedures.
•       Respond to requests for clarifications to the content of tender documentation and make changes, if necessary.
•        If necessary, organize and compile a protocol of meetings prior to bidding.
•        Organize and compile relevant procurement protocols for the Project.
•        Provide support and advice SSSU regarding policy and procurement rules and procedures of the Bank.
•        Prepare all procurement documents on the Grant.
•           Prepare a notice of contract award and informing about it individuals or entities who are winners of the bidding to provide services and supply of goods; provide required recommendations to the SSSU on contracts management
•         Prepare evaluation reports in an acceptable format for approval by the World Bank
•       Prepare semi-annual reports on the Project in a format acceptable for the World Bank on procurement related issues
•        Prepare, not later than one month prior project completion date, the draft Final Report of the Project in a format acceptable for the World Bank on procurement related issues
[bookmark: _GoBack]•      Carry out planning, supervision and reporting of procurement activities under the Project
•       Keeping of databases and archiving of all documents relating to procurement of goods and services under the Project
•        Translate all documents related to the procurement of the Grant
•        Performance of other assignments as required under the Grant

IV.	REPORTING 
Manager-Procurement consultant will report to the SSSU’s Project Coordinator on the execution of the assignment, task by task. The number of tasks and the reporting arrangements will be determined by the contract signature.
V.	PROVIDED RESOURCES

•	Workplace equipped with PC and telephone;
•	Access to Internet, photocopier, printer and scanner;
•	Grant related documentation;
•	Relevant Bank documentation.

VI.	REQUIRED EDUCATION AND QUALIFICATIONS

•	University degree in economics/ management and administration/ finance/business or similar
•	At least 3 years of experience in  procurement  within the projects financed by World Bank
•	 Experience of WB procurement in statistics/public finance sector will provide an advantage
•	Practical knowledge of WB rules and procedures relating to general project management and procurement practices
•	Practical knowledge of the World Bank Procurement Regulations for IPF Borrowers and experience of STEP system will be considered as an advantage. 
•	Knowledge of WB Project and Financial management procedures will provide an advantage
•	Fluent English, Ukrainian and Russian, including knowledge of economic, legal, financial and technical terminology relating to the Project
•	Advanced level of PC skills, knowledge and practical skills of using standard MS packages (MS Word, Excel, Power Point), email and databases

VII.	PLACE, DURATION AND REMUNERATION

The services shall be provided on part time basis in the city of Kyiv during the implementation period and until the closing date of the Grant that is May 31, 2020. Contract details will be finalized during contract negotiation. In case of part time assignment, consultant will disclose other time already allocated to other assignments and identify sufficient and reasonable time for this assignment. Consultant shall not engage in other part time contracts that would be in contradiction with the applicable labor code of the Client




